
 Payee Information
Name Social Security Number

Project to be charged

Authorized Signature

Description

Date Amount

Total:

Revised 10.9.08 DS

Home Address

UMBC Department of Biological Sciences                         
Request for Reimbursement

 

Departmental Charges must be authorized by Chair, Busniess Manager, or Office Supervisor                    
Grant Expenses require P.I approval

Original Receipts are required.  Sales Tax is not reimbursable.   If you are requesting mileage reimbursement, 
please attach a print out of directions from Yahoo or Mapquest, that includes the total mileage amount.    As of 

July 1, 2008:  Mileage reimbursement rate  $.585   Per Diem Rates:  B $8 L$10 D$23

Items
Travel               Purchase Reimbursement   
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